647510 BCMabMD203E-3C Seat No :
B.Com. Semester - 3 (NEP-2020) Examination
OCT/NOV-2024
Computer Application in Business (Multidisciplinary Course)
Time: 2:00 Hours Marks: 50
Instructions:

1. All questions are compulsory.
2. Figures to the right indicate marks.

yst.a  ollAolt yslotl Grir wUl: (20)
1. Excel Ml Workbook #a\ Worksheet c22 g cglclct 8?
Excel Ml ¥lUal 2¥Al Workbook Hi otcll Worksheet 3cll Il GAR2N?
Excel Hil Rows, Columns, 3a Cells ol calvail (UL
Excel Hi 81&f AlssU Cell of AJA 3cll A 2ol st ?
Al

el A

ysa ol Aol Ysloll Gl w:
1. WA Cell 52Ul Row Hacll Column Hi MAA & A ¥l da el asta?

2. Excel Hi Cells o al(Adl2 sl HIZ AUAN-UAI Al 58 56 BD?
3. Excel Ml YY3l Row Al Column ol 3l A flAse 53| asia?
4. $lollSell Guaol s3lal 32l ool Yaur AUcl deetl Cell UR 3suell 3l A ¢S
AslA?
yst.?  olAolt yslotl Grtr wUl: (10)

1. Excel Hi Worksheet of 203Ace2lot 3cll A Landscape UR HEAN?
2. QoL W2 Worksheet oll HIet ¥cll A dlsciall?
3. [Q(Bat uHA Worksheet A A5 UxHi (32 scll M2 sl Udlel Al RSN ?
4 Excel Hi Worksheet UR Header WA Footer 3c{l 3ld GRR20?
wcl
yst?  o{lAetl ysllell Grlr WL
1. Excel Ml Header &dl Footer Hi U oiet? ¥cll Il GARLN?
2. Excel Hi Worksheet of ot 3cl Il aecll asal?
3. Excel i Formula Bar of st g 87?
4. Excel Hi Status Bar Hi 58 M@l eallciaumi wa B?

ysl3  oflAoll §590t UM MEDIAN(), RAND(), SUM(), AVERAGE(), INT() (10)
wgcll

yst.3  o{lAoll $52t UHMA:  power(), sqrt(), exp(), mod(), abs()

ysly  ollAell uslloll GrlR wWL: (10)

1. otyolloll 32lell GUAL 3ol Excel Hi Bar Chart 3cll 3ld clotiaol?

2. GUADL A 32l %ol (RS Column Chart WA Bar Chart <R g dslad 8?

3. Excel Ml Line Chart oloilatclis{l YlBal uustall.

4. HRL AA s 3l A Ul WA Aol Slozo] WSIR WA RUSA Fcll A slec?
T
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Que.1

Que.2

Que.2

Que.3

Que.3
Qued

Que.4d
Que.5

Que.5

ol Aall §52ot AU LEFT(), RIGHT(), LEN(), UPPER(),LOWER()
o{lAoll Ysllotl Gl W (10)
1. Excel Hl Cell i 32l etvd sclloll ylsal 9 8?
2. Excel Hl ugQl % sl $18c 5l A vilcal?
3. Excel Hl "Save" 3ol "Save As" dA ¢ dslad 8?
4. ROUND(), ROUNDUP(), ROUNDDOWN() ol 4Hxicll.
wall
ol Aall 520l AHAIA: TODAY(), NOW(), DATE(), YEAR(), MONTH()

ENGLISH VERSION

Answer the following questions (10)
1.  What is the difference between a workbook and a worksheet in Excel?
2. How can you add a new worksheet to an existing workbook in Excel?
3. Define rows, columns, and cells in Excel.
4. How do you identify the address of a specific cell in Excel?
OR

Answer the following questions
1. How can you find out which row or column a particular cell is located in?
2. What are the different ways to navigate through cells in Excel?
3. How can you select an entire row or column in Excel?
4. Explain how you would use the keyboard to quickly move to the first or last cell of a
data range.
Answer the following questions (10)
1.  How do you change the orientation of a worksheet to landscape in Excel?
2. Explain how to adjust the margins of a worksheet for printing.
3. Describe the steps to scale a worksheet to fit on one page while printing.
4.  What are the steps to add a header and footer to a worksheet in Excel?
OR
Answer the following questions
1. How can you insert page numbers into the header or footer of a worksheet?
2. How do you rename a worksheet in Excel?
3. What is the function of the Formula Bar in Excel?
4.  What information is displayed in the Status Bar in Excel?
Explain following functions: MEDIAN(), RAND(), SUM(), AVERAGE(), INT() (10)
OR

Explain following functions: POWER(), SQRT(), EXP(), MOD(), ABS()
Answer the following questions (10)
1. Explain how to create a bar chart in Excel using sample data.
2. How do you differentiate between a column chart and a bar chart in terms of usage and
data representation?
3. Describe the steps to create a line chart in Excel.
4. How can you add a title to your chart and modify its font size and style?
OR
Explain following functions.: LEFT(), RIGHT(), LEN(), UPPER(), LOWER()
Answer the following questions (10)
1.  What is the process of entering data into a cell in Excel?
2. How can you open an existing Excel file?
3. Explain the difference between "Save" and "Save As" in Excel.
4. Explain ROUND(), ROUNDUP(), ROUNDOUN()
OR
Explain following functions
TODAY/(), NOW(), DATE(), YEAR(), MONTH()
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